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BPS Memorandum Circular No. 32
Series of 2004

TO : BPS Staff
BPS Duly Recognized Inspection Bodies
DTl Accredited Private Emission Testing Centers (PETCs)
and Others Concerned

FROM : JESUS L. MOTOOMULL %
Director o

DATE : 29 March 2004

Subject : Amendment to BPS Memorandum Circular Mo, 22, series of
2003 on the Procedure for Compliance of PETCs to Sub-
clause 7.8 of DTI DAQ 03:2002 on PNS ISO [/ IEC
17025:2000
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In order to implement the PETCs Compliance to Sub-clause 7.8 of DTI
Department Administrative Order No. 03, series of 2002 on PNS ISO/IEC 17025
effectively, BPS Memorandum Circular No. 22, series of 2003 (attached) is
hereby amended.

For the guidance and information of all concerned.
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= International Crganization for Standardization (150

= [ntermational Accreditation Forum (1AF)

+ International Laboratory Accreditation Cooperation (ILAC)

« Enquiry Point for WTCO Tachnical Barriars to Trade (WTO-TET)
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AMENDED PROCEDURE FOR COMPLIANCE OF PRIVATE EMISSION TESTING CENTERS
(PETCs) TO SUB-CLAUSE 7.8 OF DTI DAO 03, SERIES OF 2002 ON PNS ISO/IEC 17025
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(Amends BPS Memo Circular 22, series of 2003)
Information

The Bureau of Product Standards (BPS) PETC Action Team shall remind all accredited
PETCs to comply with Sub-clause 7.8 of DTI DAO 03, 2002. PETCs will be encouraged
to attend awareness seminars on PNS ISO/NEC 17025 for them to know the
requirements and to have understanding of the standard.

BPSI/IPETC Action Team

Application for compliance to Sub-clause 7.8 of DAO 3:2002 shall be filed in the
prescribed application form (as Annex B). Filing of application shall be centralized at the
BPS/PETC Action Team, Department of Trade and Industry, Makati City.

The PETC shall also submit together with the accomplished application form the
following documents:
s PETC Quality Manual;
Procedures Manual (if it is separate from the Cuality Manual);
Accomplished Application for Signatory Approval (Annex C;
Accomplished Assessment Checklist (Annex 0);
Accomplishaed Assessors' Briefing (Annex E) including copies of the following;
=  PETC lay-out/ floor plan;
PETC test/ calibration reports! worksheets;
Proficiency testing results,
Internal Audit Report:
Last Management Review:
* Equipment Calibration Certificate
+ Duly notarized Oath of Undertaking.

* 8

PETC Action Team shall endorse PETC's Quality / Procedures Manual and other
associated documents to a BPS document reviewer for review

BPS/Document Reviewer

The BEPS/Document Reviewer shall conduct document review on the PETC's Quality /
Frocedures Wanual and other associated documents for compieteness and adequacy
based un PNS [SOJIEC 17025:2000.

The result of the review shall be recorded in the prescribed form and shall be submitted
io the PETC Action Team within forty eight (48) hours upon receipt.

PETC Action Team shall issue an official letter to the PETCs on the result of the review.
The required corrective actions shall be submitted/ completed by the PETC within fifteen
days. On-site assessment shall not be conducted unless these corrective actions are
completed.






